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This Agreement entered into this day of ,2007 by and between the Board 
of Education of the Gloversville Enlarged School District (hereinafter referred to as the District) and 
the Civil Service Employees Association, Inc., AFSCME Local 1000, AFL-CIO of the Fulton 
County Local 8 18, Gloversville Enlarged School District Teaching Assistant Unit (hereinafter 
referred to as CSEA) will cover the period of July 1,2006 through June 30,2009 and is intended 
to delineate the rights and responsibilities of the parties hereto in mutual desire to promote 
harmonious and cooperative relationships in carrying forward the functions of the School District. 
ARTICLE I I RECOGNITION 
Section 1. The District recognizes the Civil Service Employees Association, Inc. ("CSEA"), 
AFSCME Local 1000, AFL-CIO, Teaching Assistant Unit of the Fulton County Local 8 18, as the 
sole and exclusive representative of all Teaching Assistants employed by the Gloversville Enlarged 
School District. This unit recognizes all full and part-time provisionally and permanently certified 
Teaching Assistants so appointed by the District. 
Section 2. CSEA affirms that is does not assert the right to strike against the Employer and that it 
shall not cause, instigate, encourage or condone a strike against the Employer. 
ARTICLE I1 I PAYROLL DEDUCTION 
Section 1. The Employer shall deduct from the wages of the covered employees and remit to the 
Civil Service Employees Association, Inc., 143 Washington Avenue, Albany, New York 12210, 
regular membership dues, premiums for CSEA insurance and other CSEA authorized deductions 
on a biweekly basis, for those employees who have signed the appropriate payroll deduction 
authorizations permitting such deduction and no other employee organization shall be accorded such 
payroll deduction privileges. 
Section 2. CSEA, having been recognized as the exclusive representative of employees within the 
negotiating unit described in Article I, Section 2 shall have AGENCY SHOP deducted from the 
salaries of members of the negotiating unit who are not members of CSEA. The agency shop fee 
deducted shall be the same amount as CSEA certifies to the District as its membership dues. The 
employer shall make a separate deduction from the employee's paycheck showing the amount of 
such agency shop fees. CSEA certifies that it has established and maintains a procedure providing 
for the refund to any employee demanding the return of any part of an agency shop fee deduction 
which represents the employee's pro rata share of expenditures by CSEA in aid of activities or 
causes of a political or ideological nature only incidentally related to terms and conditions of 
employment. 
Section 3. The District will provide for the direct deposit of employee paychecks. 
section 4. The District will provide for payroll deduction for any authorized CSEA provided 
personal line insurances. 
ARTICLE I11 I CSEA RIGHTS 
Section 1. The Employer recognizes the right of the employees to designate representatives of 
CSEA to appeal in their behalf to discuss salaries, working conditions, grievances and disputes as 
to terms and conditions of the collective bargaining agreement. 
Section 2. The CSEA shall have the right to post notices and other communications on bulletin 
boards maintained on the premises and facilities of the Employer subject to the approval of such 
notices and communications by the Employer. 
Section 3. The CSEA Unit shall be granted a room in which to meet providing application for such 
use is made at least 24 hours in advance of the meeting time. Such use will be without cost unless 
the meeting is scheduled at a time which requires the District to provide necessary custodial 
services, in which case the CSEA Unit will pay such costs. The CSEA Unit will be responsible for 
all reasonable precautions regarding building security when using the facilities and will responsible 
for cleaning up after any meetings. 
Section 4. The CSEA Unit President shall be given an agenda for each Board of Education Meeting 
at the earliest possible time before each meeting. A copy of the minutes of the Board of Education 
meetings shall be sent to the CSEA Unit President as soon as possible after approval by the Board. 
Section 5. Employees who wish to attend work-related conferences, workshops or conventions may 
do so without loss ofpay and with the reimbursement of approved expenses, provided they receive 
approval from the Superintendent or hisher designee. Such approval must be received by the 
employee at least two days prior to the scheduled event. 
Section 6. A Labor-Management Committee shall be established which shall generally meet 
every.other month. The Committee shall consist of up to three (3) members selected by the District 
and three (3) members appointed by CSEA. 
ARTICLE IV I INDEMIFICATION - PERSONAL PROPERTY 
Section 1. Teaching Assistants shall report in writing to their principal and to the central office all 
cases of assault involving them in connection with their employment. Where a Teaching Assistant 
is requested to submit an incident report, the Teaching Assistant should be expected to submit the 
report by the end of the school day in which the incident occurs. If necessary, the Teaching 
Assistant will be given adequate time to regain composure before writing the report. 
Section 2. Such information shall be forwarded through the Superintendent to the Board which shall 
comply with any reasonable request from the Teaching Assistant for information in its possession 
not privileged under law which relates to the incident or the persons involved. 
Section 3. The Board agrees to provide legal counsel- to defend any Teaching Assistant in any action 
arising out of any claim, demand, suit or judgment by reasons of alleged negligence or other act 
resulting in accidental bodily injury to or death of any person, or in accidental damage to or 
destruction of property, within or outside the school building, providing such Teaching Assistant, 
at the time of the accident resulting in such injury, damage or destruction, was acting in the 
discharge of duties within the scope of hisher employment or under the direction of the District. 
Section 4. If criminal or civil proceedings are brought against a Teaching Assistant alleging that 
helshe committed an assault in connection with hisker employment, the Board shall furnish its legal 
counsel to defend himlher in such proceeding. 
Section 5. Whenever a Teaching Assistant is absent from school as a result of personal injury, 
compensable under New York State Workers Compensation Laws, caused by an assault arising out 
of and in the course of hisher employment, the Board shall have the right to have the Teaching 
Assistant examined by a physician to determine the length of time the Teaching Assistant will be 
temporarily disabled from hislher duties. Compensation will be based on the disabled Teaching 
Assistant's full annual salary and will be paid for the period of such absence for up to one calendar 
year without having such absence charged to annual or accumulated sick leave. Any amount of 
salary payable pursuant to this section shall be reduced by the amount ofany worker's compensation 
award from temporary disability due to the said assault injury for the period for which such salary 
is paid. 
Section 6. Transportation of students will not be the responsibility of the Teaching Assistants 
through utilization of hisker personal vehicles. 
ARTICLE V /COMPENSATION 
Section 1. Each bargaining unit member's salary shall be increased by the following amounts 
during the term of this Agreement: 
a. Effective July 1, 2006, each bargaining unit member's 2005-2006 hourly 
rate shall be increased by an additional five (5%) percent. 
b. Effective July 1, 2007, each bargaining unit member's 2006-2007 hourly 
rate shall be increased by $0.75 and then an additional three (3%) percent 
shall be added. 
c. Effective July 1, 2008, each bargaining unit member's 2007-2008 hourly 
rate shall be increased by $1 -00 and then an additional three (3%) percent 
shall be added. 
Section 2. Starting salary rates for Teaching Assistants hired after July 1,2006 shall be: 
$8.58 in the 2006-2007 school year 
$9.33 in the 2007-2008 school year 
$10.33 in the 2008-2009 school year 
Section 3. Effective July 1,2006, longevity payments shall be made in the amounts of $250 after 
five (5) years of service; an additional $500 after ten (10) years of service; an additional $750 after 
fifteen (1 5) years of service; an additional $1,000 after twenty (20) years of service. 
Employees hired before September 1,2005 shall be allowed to combine all District work time to 
compute longevity, unless they resign their position, or are terminated by the District on or after 
September 1, 2005. In other words, a new or future break in service of one year or more shall 
effectively restart the term of service for an employee hired prior to September 1,2005, and such 
employee would be required to work a new continuous five (5) year period to be eligible for a 
longevity payment. Employees hired on or after September 1, 2005, are required to provide 
continuous District service for a period of five (5) consecutive years as a prerequisite for longevity 
payments. Longevity payment shall be included as part of the base pay. 
ARTICLE VI I LEAVE TIME 
Section 1. Teaching Assistants will be entitled to fifteen (1 5) paid leave days each school year to 
be used for the purpose of personal leave, personal illness, or illness in the Teaching Assistant's 
immediate family. Unused leave accruals shall be accumulated up to a maximum of 2 10 days. All 
accruals accumulated as a Teaching Assistant will be credited to the employee as a Teaching 
Assistant. A certificate from a physician may be required of any Teaching Assistant absent five 
(5) or more consecutive school days. A certificate may be required from the Teaching Assistant's 
physician at any time the Superintendent has reason to believe an abuse of the benefit is occurring. 
Two (2) of these days may be used for personal reasons that are non-recreational and cannot be 
conducted on a non-working day. Paid leave days shall not be taken immediately before or after 
any holiday or vacation period for the purpose of extending the holiday or vacation period. Paid 
leave days shall not be used for vacation, recreation, andlor leisure activities. All personal days 
must be approved, in advance by the Superintendent of Schools. Leave days for rlew hires will be 
prorated based on the date of initial hiring. 
Section 2. Time off, as necessary, will be granted for appearances in any legal proceeding 
connected with the Teaching Assistant's employment or on behalf of the school system without loss 
of pay. 
Section 3. Teaching Assistants serving as jurors shall receive their regular salary less that 
compensation received for those services performed on such jury duty. 
Section 4. A Teaching Assistant shall be granted three (3) days for a death in the immediate family. 
These days shall not accumulate. The immediate family is defined as wife, husband, parents, 
parents-in-law, son, daughter, sister, brother, grandparents, grandchildren, any relation whoresides 
in the Teaching Assistant's home or a relative of whom the Teaching Assistant is the sole surviving 
family member. 
Section 5. Each employee shall be given a statement of accumulated leave time on or before 
October 1" of each year. This statement shall also include accumulated leave credits for the current 
year. 
Section 6. Holidavs 
Bargaining unit members shall be eligible for a total of six (6)  paid holidays. 
ARTICLE VII 1 HEALTH INSURANCE 
Section 1. Elicribilitv 
Each member of the bargaining unit shall be entitled to receive health insurance coverage under a 
plan selected by the Board. The Board shall have the right to change health insurance carriers or 
plans provided any plan selected provided that benefits are equal to or better than those provided 
under the plan in effect June 30, 1989. 
Section 2. Premium Payment 
Effective January 1, 1999, the Board shall pay 85% of the cost of the health insurance premiums 
for a single, two-person or family plan for each employee who requests health insurance coverage, 
as is appropriate to each employee's family situation. Each bargaining unit member shall pay the 
remaining 15% of the cost of health insurance premiums. Bargaining unit members hired on or 
after July 1,2006 shall only be eligible to participate in the PPO or HMO insurance plans offered 
by the District and shall contribute 15% of the cost of the appropriate health insurance plan. 
1. Effective January 1, 1999, the annual extended medical deductible for each 
participating bargaining unit member shall be $100 per individual plan and $300 per 
family plan. All deductibles shall be paid in full by the participating bargaining unit 
member. 
2. a. Effective January 1, 1999, the calculation of the out-of-pocket coinsurance 
maximum will change from a cumulative lifetime basis to a calendar year 
basis. 
b. Any bargaining unit member who had reached the former cumulative 
lifetime out-of-pocket coinsurance contribution of $500.00 prior to January 
1,1999 shall be held harmless and exempt from the provisions of paragraph 
(2)(a) above. Any bargaining unit member who reaches the former 
cumulative lifetime out-of-pocket coinsurance contribution at any time after 
January 1, 1999 shall be subject to paragraph (2)(a) above. 
Section 3. IRS 125 
The District shall implement the pre-tax dollar benefits provided pursuant to Section 125 of the 
U.S. Internal Revenue Code (IRS 125). 
Section 4. HMO 
In the event the Board enters into an agreement with a health maintenance organization (HMO) to 
offer health services to district personnel, individual Teaching Assistants shall have the option of 
enrolling in the HMO and discontinuing participation in the Board health insurance plan. The 
Board's contribution towards the cost of such coverage shall not exceed the contribution otherwise 
made to the indemnity plan for such Teaching Assistant under this Article. 
Section 5. Retirees 
In order to be eligible for health insurance in retirement, the retiree must have at least ten (10) years 
of continuous District service and be eligible to retire under the rules of the New York State 
Teachers Retirement System at the time of retirement. 
The following formula will be used to compute the retired Teaching Assistant's entitlement for 
health insurance: 
Daily rate at retirement x 1/20 of unused accumulated paid leave days up to 210 days -- 
total allotment toward Teaching Assistants cost of health insurance. 
Example: 
Annual Salary 
1/180th of annual salary = 55.56 
Sick leave accumulated = 200 days 
1/20th x 200 days = 10 days 
The total accumulated health insurance premium reserved is 555.60 
(55.56 x 10 days) 
If the employee's monthly premium contribution required for health insurance 
equals $22.00 per month, $555.60 divided by $22.00 equals approximately 25 
months. 
Therefore, this retiree will receive approximately 25 months of health insurance 
without contribution from the retiree. After the health insurance premium has been 
exhausted, the retiree will begin to contribute the employee's share of the cost of 
coverage under the District-wide insurance plan. 
Section 6. Health Insurance Buv-Out Option 
In lieu of participation in a health insurance plan as provided in this Article, for which they would 
otherwise be eligible, employees may elect to waive such coverage in favor of direct compensation. 
Only employees who present proof of alternative health insurance shall be eligible. Election to 
participate in this option must bemade in writing, on a form to be provided by the District, no later 
than June 1 for the subsequent school fiscal year. Compensation for employees so electing shall 
be as follows: 
Individual 
Two-Person 
Family 
Any employee employed before June 30,1998, who is receiving District provided health insurance 
shall be eligible to participate in the health insurance buyout. If an employee is employed as of 
June 30, 1998, but is not receiving District provided health insurance, (s)he shall not be eligible for 
the health insurance buyout. Employees hired after June 30, 1998 must receive District provided 
health insurance for one full school year prior to being eligible for the buy-out option. Any 
employee who is married to another District employee and the couple receives one family plan or 
one two-person plan through the District, the employee who is not the named policyholder will not 
be eligible for the buyout. In regard to employees who are married to other District employees who 
are covered by two individual health insurance plans, one cannot "waive coverage" and receive the 
buyout while the other enrolls in a two-person health plan. 
ARTICLE VIII /WORKDAY - WORKWEEK 
Section 1. The normal hours of work for full-time employees for the 2006-2007 school year shall 
be six and one-half hours per day, excluding lunch. For the 2007-2008 and 2008-2009 school years, 
the normal hours of work for hll-time employees shall increase by fifteen (15) minutes each year, 
respectively. For the 2007-2008 school year, the workday shall be six hours and forty five minutes 
per day, excluding lunch; and for the 2008-2009 school year, the workday shall be seven hours per 
day, excluding lunch. The work week for full-time employees in the unit shall be the equivalent of 
five h l l  days and may be scheduled between Monday through Saturday. 
Section 2. All full-time employees in the unit shall be entitled to a 30 minute duty-free lunch period 
per workday. 
section 3. Teaching Assistants will be provided with up to thirty (30) minutes ofplanning time each 
work day upon request and discretionary approval of the Building Principal and Central District 
Administration. 
Section Teaching Assistants will work the same calendar as the Teachers. 
Section 5. Teaching Assistants who perform Teaching Assistant work for the District during the 
summer shall be paid at their equivalent hourly rate. 
Section 6 .  If a Teaching Assistant is required to fulfill the duties of a Teacher for at least a half-day, 
then s(he) shall be entitled to a forty ($40) dollar stipend. 
ARTICLE IX / VACANCIES AND TRANSFERS 
Section 1. A vacancy is defined as an unencumbered position which the District intends to fill. 
Section 2. All vacancies and new openings shall be posted with a deadline date for filing 
applications prior to the position being filled so as to give notice for qualified employees to apply, 
Section 3. Should a new job or a job vacancy occur in the District, the position shall be posted for 
ten (10) days in order to give current employees an opportunity to apply. If a vacancy becomes 
effective between August 1 and September 10, the posting requirement shall be waived, and the 
District may fill the position immediately. 
Section 4. An employee may notify the District in writing that (s)he wishes to be considered for a 
transfer to a vacancy and, upon submitting a written request, will be interviewed by the District for 
that vacancy. In addition, an employee may request a transfer at any time. Any request for a 
transfer submitted by an employee will only be maintained by the District until the end of the school 
year in which it is received. 
Section 5. An employee requesting a transfer to a vacancy shall be considered and interviewed by 
the District before the District hires non-unit members to fill any such vacancy. However, it is 
understood that the District reserves complete discretion in whether any request for a transfer is 
granted. 
Section 6, When an involuntary transfer of a bargaining unit member is necessary, the degree of 
competence, quality of performance and length of service in the District will be considered in 
determining which bargaining unit member shall be transferred. It is understood that the District 
reserves complete discretion for involuntary transfers. 
ARTICLE X / GRIEVANCE PROCEDURE 
See Appendix "A" for the details of Grievance Procedure which are made part of this Agreement. 
ARTICLE XI / OBSERVATIONS & EVALUATIONS 
Section 1. Observations and evaluations of bargaining unit members may be performed by certified 
District administrators, including principals, assistant principals, the Director of Special Education, 
the Assistant Superintendent for Curriculum and Instruction andlor the Superintendent of Schools. 
section 2. Non-tenured teaching assistants shall be observed at least three (3) times each school 
year and written evaluations of such observations shall be provided to the individual teaching 
assistant. Tenured teaching assistants shall be observed at least once each school year and a written 
evaluation of such observation shall be provided to the individual teaching assistant. All teaching 
assistants shall also receive a yearly summative evaluation. 
Section 3. Bargaining unit members may respond to any part of the written evaluation in writing, 
and such rebuttal shall be attached to the written evaluation placed in the unit member's personnel 
file. 
Section 4. A copy of the evaluation form to be used by observers is attached hereto as Appendix 
"C". All evaluation forms shall be signed by both the teaching assistant,and the evaluator. The 
teaching assistant's signature shall constitute acknowledgment that (s)he has received a copy of the 
completed evaluation form, and shall not indicate agreement with its contents. 
ARTICLE XI1 1 MISCELLANEOUS 
Section I .  All Teaching Assistants shall be notified of the next year's tentative assignment by June 
15 of the preceding year. Notice of an assignment change shall be given insofar as possible, to a 
Teaching Assistant. An assignment letter will contain which building and supervisor the employee 
shall report to for assignment. 
Section 2. Any Teaching Assistant required to perform travel in the performance oftheir duties shall 
be reimbursed at the current IRS rate per mile based on actual mileage. 
Section 3. Teaching Assistants shall have the opportunity to review and receive a copy of their 
Personnel History File in the presence of an appropriate District official upon three (3) day's 
notice to the District and receive a copy of said file. 
ARTICLE XI11 / SAVINGS CLAUSE 
Section 1. If any Article or part thereof of this Agreement or any addition thereto should be decided 
as in violation of any federal, state or local law; or if adherence to or enforcement of any Article or 
part thereof should be restrained by a court of law, the remaining Articles of this Agreement or any 
addition thereto shall not be affected. 
Section 2. If a determination or decision is made as per Section 1 of this Article, the original parties 
to this Agreement shall convene immediately for the purpose of negotiating a satisfactory 
replacement for such Article or part thereof. 
ARTICLE XIV I LEGISLATIVE ACTION 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION 
BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFOR, 
SHALL NOTBECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS 
GIVEN APPROVAL. 
ARTICLE XV / DURATION OF AGREEMENT 
Section 1. This Agreement shall remain in effect from July 1,2006 through June 30,2009. 
DATED: iL ,2007 
FOR THE CSEA, INC., 
GLOVERSVILLE ENLARGED 
SCHOOL DISTRICT-TEACHING 
ASSISTANT UNIT OF THE 
FULTON COUNTY LOCAL #8 18 
unit 'president . 
Labor Relations Specialist 

APPENDIX A I GRIEVANCE PROCEDURE 
PURPOSE - It is policy of the Board and the Association that all grievances be resolved informally 
or at the earliest possible stage of this grievance. However, both parties recognize that the 
procedure, as with all provisions of this contract, must be available without coercion, reprisals, 
restraint or discrimination because of their use. Informal settlements at any stage shall bind the 
immediate parties to the settlement but shall not be precedents in a later grievance proceeding. 
DEFINITIONS - 
"Grievance" - is any alleged violation of this agreement or any dispute with respect to its meaning 
or application. 
"Teaching Assistant" - is any person in the unit covered by this agreement. 
"Aggrieved party" - is a teaching assistant or group of teaching assistants who submit a grievance 
or on whose behalf -the Association submits a grievance. Any aggrieved party shall have the right 
to be represented at all steps of the grievance procedure. 
"Days" - shall be interpreted as calendar days from the last day of school in June to the first day in 
September. Otherwise, "days" shall mean school days. 
SUBMISSION OF GRIEVANCES - 
Before submission of a written grievance, the aggrieved party must attempt to resolve it informally. 
Each grievance shall be submitted in writing on a Grievance Form provided by the Association and 
shall identify the aggrieved party, the provision of the agreement involved in the grievance, the time 
when and the place where the alleged events or conditions constituting the grievance existed and, 
if known, the identity of the person responsible for causing such events or conditions and a general 
statement of the grievance and redress sought by the aggrieved party. 
A grievance shall be deemed waived unless its submitted within thirty (30) days after the aggrieved 
party knew or should have known of the events or conditions of which it is based. 
A Teaching Assistant or group of Teaching Assistants may submit grievancei to the building 
principal. 
The Association may submit any grievance as a class action. if it is limited, in effect to one school, 
the grievance shall be submitted to the building principal. Otherwise, it shall be submitted directly 
to the Superintendent. 
APPENDIX A 1 GRIEVANCE PROCEDURE (.CONTINUED\ 
Except as may be approved by the administration, preparation and processing of grievances shall 
be conducted at a time which will not interfere with regular school operations. 
The Board and the Association agree to facilitate any investigation which may be required and to 
make available any and all material, relevant documents, communications and records concerning 
the alleged grievance; provided, however, that neither party shall be required. to compile data on 
behalf of the other. All documents, communications and records dealing with the processing of a 
grievance shall be filed separately from the personnel file of the participants. 
GRIEVANCE PROCEDURE 
STEP 1 - The building principal shall respond in writing to each grievance received. If an aggrieved 
party is not satisfied with the response of the building principal, or if no response is received within 
five (5) days after the submission of a grievance, such aggrieved party may submit a copy of the 
grievance to the superintendent within five (5) days thereafter. 
STEP 2 - The superintendent, or designated representative shall, upon request, confer with the 
aggrieved parties with respect to the grievance and shall deliver to the aggrieved parties a written 
statement ofposition no later than two (2) weeks after receipt. A grievance involving more than one 
(1) Teaching Assistant (class action grievance), may be filed directly to Step 2. 
STEP 3 - If the aggrieved parties are not satisfied with the response at Step 2, or if no response is 
received within two (2) weeks after receipt at Step 2, the Association may submit a copy of the 
grievance within five (5) days to the Board. 
Within fifieen (15) days after receipt of the grievance at Stage 111, the Board will meet in executive 
session with the aggrieved and the Association representatives and shall render a decision in writing 
on said grievance. 
STEP 4 - In the event the Association is not satisfied with the statement of the Board with respect 
to a grievance, it may, within fifteen (1 5) days after receiving the statement, refer the grievance to 
arbitration by requesting that the Public Employment Relations Board (PERB) propose the names 
of arbitrators. A copy of such request shall be forwarded to the Superintendent. 
Upon receipt of names of the proposed arbitrators, and in accordance with the selection procedures 
of PERB, the parties shall strike names from the list(s) submitted until one ultimately is designated 
as the arbitrator. 
The arbitrator's decision will be in writing and will set forth findings, reasonings and conclusions 
on the issues submitted and will be binding on both parties. The arbitrator will be without power 
or authority to make any decision which requires the commission of an act prohibited by law or 
which is violative of the terms of the agreement. The arbitrator shall have no power to alter, add to, 
or detract from the provisions of this Agreement. 
The costs for the serves of the arbitrator will be borne equally by the Board and the Association. 
APPENDIX B 
copies of Education Law 83020-a and $25 10 
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A.D.ld. 820. 490 N.Y.S.2d Jo f .  
Cusccdid welters c.mploycd by ~clrool 
Jislrist in the pcnnoricnt. ~roc~cornpr.titirr, 
cl:~ss 111' classified civil wn+x wcw enti- 
t l d  to n hearing befow their emplovment 
was te~rninoted. niompsun v. City id 
Ponghkccpsic Schwl Dist.. 1984. 99 
A.D.2d 350. 471 N.Y.S.2d 057. ~ p p c d  
Jen id  b j  N.Y.2d 601. 470 NS.S.ld 
1017. -166 N.E.2d 71 !. npped &missd 
eS N.Y.2d 984. 502 N.Y.S.2d IOOj.  494 
N.E.ld ICY. appeal dcnid  63 N.Y.'d 
0 1 1 .  517 N.Y.S.ld 1025. 511 N.E.2d 9.1. 
An administnror employed pursuant 10 
iontract has a contmctual property right 
whkh requires that he be afforded prrwc- 
d u d  due process before his contmt 
may be terminated. Matter of Yrbliffe. 
1981. 11 Educ.Dapt.Rtp. 70. See. also. 
Op. Commissioner Educ. Dept.. 194. I4 
E-iuc.Drp.Rup. 148: I4 Educ.Dept.Rcp. 
i7-I. j \ O ,  3i9. j29. 
18. Review 
Spec51 Term cnrd  in LinJinp t b r  
~ ~ o c h c r  wzi cntitlcd to tcnu1.c in bmad 
arc3 or " ~ d e  subjects" where tcacher 
had sotkfactorily fullillcd his probation- 
ply period m d  w y  owardcd tenure in rhc 
a i r 2  oi t d c  r.ltxxricip. Nusr r: Board 
uf C w p c d v s  Educational Scrvices. Sec- 
ond Superrisor?: Dfst.. Suffolk Cotmy. 
!383. 31 A.D.2d 390. 459 N.Y.S.3d MY. 
Consrmc~ion or this *ction rctaiing to 
cxisuintion of tuachers' prubaiionar?. pr- 
rickis and ~squhiiion of tenuw mwt be 
upna!d it not irrational or unwxonnble. 
Lifson r. B a r d  of Educ. of Nanur? Public 
S&ools. IJ8-l. 124 hlisc.?d -IS>. 4% 
S.Y.S.2d 381. alfirmed 109 A.D.2d 743. 
456 N.Y.S.2d 61. affirmed 66 S.Y..?d 890. 
'498 N.Y.S.2d 592. 489 XE2d 561. 
The Commissioner will no: suhututr 
his judymcnt for that of a board of edu- 
cation in 6c~erminlny n mean$ :o clctnb- 
ibh-the rc l~i ivc seniority of two wxhen  
:vhu commenced probationary s c i c e  un 
<he samc.dotc. provided the bourd uses a 
rc~sonablc ,norhod or criterion. Mattur 
1)i Sommcru. 1979. I Y  Educ.Dept.Rrp. 
39. 
3 2510. Abolition of omce or position 
I .  If the board of education abolishes an otTicc or position and 
create another office or position for the performnncc of duties 
similar to thosc pcrformcd in thc dficc or position nbolishcd, the 
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person filling. such officc or position at thc time of its abolishment 
shall bf appoinlcd to thc officc or posi~ion thus crcatcd without 
reduction in salary or incrcmcnt, provicicd the record of such person 
has been onc of faithful. compctcnl scnrice in the oflice or  position he 
has fillcd. 
2, Whenever a board of cducation abolishes ti posirion under this 
chapter, the scrvices of thc teachcr haling inc lcast seniority in the 
sjgcrn within the tcnure of thc position aho!ished shall be discontin. 
ued. 
3 (a! If an office or position is abolished . O i  if it is consolidated 
with another position without crcating a new position. the person 
filling such position at thc time of its abolishmen! or consolidation 
shall be placed upon z preferred eligiblc Iist of candidates for 
appointment to 2 vacancy that then esists or that may thereafter 
occur in an office or position similar to thc one whicb such person 
filled without reduction in salary or incrcnzen~. provided the record 
0J such pcrson has bccn one of faithful.. competcnt scn.ice in the 
office or position he has fillcd. The persons on such preferred list ' 
shall bc rcinstatcd or appoinrcd to such vacancies in such c o r n  
sponding oi- similar positions in thc order of thcir length of service in 
. the svstcm a\ an?. time within scvcn ?>cars from the date of abolition 
-- 
' or consolida~ion of such office or position. Notwithstanding any 
other provision of law ro the contran-., in the cvcnt that a member of 
the Sew York state teachers' rc~iremcnt s?*stem. who is-receivins a 
disability retirement allowance, shall have such disabilit~. retirement 
allowance rescinded. such mcmber shall be placed upon such pre- 
ferred eligible list as of the effective date oi his or her disability 
. . retiremew. .. 
(b) The persons on such preferred lisl shall be reinstated, in 
accordance with the terms o i  paragraph (a) of this subdivision, to 
such substitute positions of fire months or more in duration, as may 
from time to time occur without losing thcir prcfelred status on such 
list. Dcciination of such reinstatement shall not adversely affect the 
persons' preierred eligibility status. 
(Added L. 1950. c. 761. 6 3: amended L. 1957. c. 790, 5 1 : L.1961, c. 835, 
9 1: L.1992. C. 240. f5 I :  L.1993, c.-230, 5 1 . )  J% 
Historical and ~ t u i u ~ 6 r y  Noirs 
1993 Anlandmenu. S~tbd- 3. par. {a). r w n ~  (hut dirohiliry rctirrmcn~ rllorvance 
L.l9Y.;, C. 2;h. $ 1. dl: July 6. 1993. \\.;lr rcacindcd. 
- -  - discha@ muvl artrmpl lo midynlc dam- (h, brlr&n d' is l)n & tnlnrc 
,ps by mmlklny rc~ronnblc ulTol~ ro ob- r~nioving her to show that she Iras Cound 
win u~hcr cmplgmmt: h o ~ v w ~ .  othcr mploymcnr or has 1-cfuscd other 
wdsn d proving a hck ot'dilipnt dh17 employmmt or that other employment 
10 mitigate is on the employer. 1992. 3 1 might have bean Cound. 0p.Education 
~&~c.Dept.Rrp. 240. Dept.. 1919. 21 SrDept. 504. 
5 3020-a. Disciplinary procedures and 
I .  Filing OF charges. A11 charges against a pcrson enjoying the 
benefits of tenure zu providcd in subdivision three of section one 
thousand one hundred two. and sections two thousand five hundred, 
. nine. nvo thousand Eive hundred seventy-chree. nvenpfive hundred 
t&ety-j, three thousand twelve and three thousand foumen of this 
chapter shaIl be in writing and Filed with the clerk or secretory of the 
school dtstric: or employing board during the period between the 
actual opening and closing of the school year For which the employed 
is normally required to serve. Except as provided in subdivision 
eight of section two thousand Eive hundred scvcnry-three and subdivi- 
sion seven of section twenty-five hundrcd ninety-j of this chapter, no 
charges under this section shall be brought mom than three years 
aher the occurrcncc of thc alleged incompetency or misconduct, 
except when the charge is of misconduct constituting a crime when 
committed. 
2. (a1 Disposition OF charges. Upon receipt OF the charges, the 
. clerk or secretary of the school district or employing board shall 
immediately notify said board themof. Within five days after receipt 
of charges, the employing board, in. c.uecutiuc session, shall detcr- 
mine, by n vote of a majority of all the members of such board. 
whether probable cause exists to .Bring 3 disciplinaq proceedin_a 
against an iinploycc pursuant to this section. If such determination 
is affimative. a written smtcmrnt speciking the charges in detail, 
the maximum penalty which will be imposed by the board if the 
employee does not request a hearing or that will be sought by the 
board if the employee is found guilty of the charges aher a hearing 
. and outSining the employer's rights undcr this section, shall be 
immediately forwarded to the accilscd employes. by, cenificd or 
mgttered mail, rcwrn receipt requested or by pci'sonal delivery to 
the employee. 
. (b) The employer: may be suspended pcnding a hearing on thy 
chargcs and the Final dctcrrnination thercof. The suspension shall bc 
with pay, except the employeu may bc suspended without pay if the 
employee has entercd o guilty plea to or has been convicted of a 
felonicrime concernin3 ihc ctiminai sak or posscssion of a con- 
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trolled substancc, u precursor o! a controlled substancc, or dmg 
paraphernalia as defined in ankle two hundred twenty or two ; 
hundrcd twnty-onc of the pcnol law; or a fclony crime invohping the , 
physical or sexual abuse of a minor or studcn~ 
(cl Within tcn days of rcccip~ of ihc statement of chgcs ,  the 
cmployce shali notif$ t ic  clcrk or sccretay of thc employing board in 
writing whcrhcr he or she desires a hearing on thc charges and when 
the charges concern pedagogical incompetcncc or' issues involving 
pedagogical judgmcn~. his or her choice of cirhcr a single hearing 
officcr or a three mcmber panel. All other charges shall be heard by 
a single hearing officcr. 
Id) The unexcused failure of the employec lo notifi the clerk or 
secreraq- oi his or her desire for a hearing witbin ten days of thc 
receipt of charges shall be deemed a waiver of the right to a hearing. 
Wherc an ~mployee requests a hearink in the manncr provided for by : 
t'nis section, the clerk or secretan of the board shall. within three %, 
working days of receipt of thc employee's noticc or request for a 
hearing, notify the commissioner of education of the need for a 
hearing. If the employee waives his or her ri_ah~ LO a hearing the 
employing board shall proceed. within fiheen day,  by a vote of a 
majority of all members of such board, to dctcrminc the case and fix 
the penalty, if any, to be imposed in accordance with subdivision four 
-- ! oS ~h i s  ection. 
I 
.j 
3. Hearings. a. Notice of heating. Upon-receipt of a request for 
a hctlrinp in accordance with subdivision two of this section, thc 
commissioner of education shall forthwith notify the American Arbi- 
, tration Association (hereinafter "association") of the need for a 
hearing and shall request the association 10 provide to the commis- 
sioner forthwith a list of names of persons chosen by the association 
from the associarion's panel of labor arbittarors to potentially serve 
as hearing officers together with relevant biographical infoxmation 
on each arbitrator. Zipon ruccipt of said lis~ and biographical 
information, the commissioner of education shall forthwith'send a 
copy of both simultaneously IV the employing board and the employ- 
ee. 
b. ( i )  Hearin? officers. All hearings pursuam to this section s h d  
be conducted bcfore and by a single hearing ofher selected as 
provided Tor in this section. A hearkg office? shall not be eligible 10 
serve as such if he or she is a resident of thc school district, other 
than the city of New York, undcr the jurisdiction of the employing 
boerd, an crnplopc, agenl or rcpresrntutivc of ~ h c  rmyloying board 
i 
or of any labor organization rcprcscnting crnplo;\.ccs of such em$!'. 
ing board, has servcd as such agent or rcprcscntati\.c within wo I 
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years of thc date of the 'scheduled hearing. or if he or she is then 
serving as a medintor or b c t  finder in the same school district. 
&xwithstrmding any other provision of low, thc hoaring officer slrdl 
be comptnsated by the department with the customary Cec paid (or. 
service as an arbitrator under the auspices OF the association for each 
day of actual service plus necessary travtil and other reasonable 
expenses incurred in the performance of his or her duties. AIl other 
. &pensrs of the. disciplinaxy proceedings shall be paid in accordance 
with mlev promulgated by the comrnissi.oner of education. 
(ii) Not later than ten d a y  after the date the commissioner mi l s  
to the employing board and the employee the list of potential hearing 1 
officers and bio-maphies provided to the commissioner by the associ- 
ation, the employing board nnd the employee, individually or'through 
their agents or representatives, shall by m u d  agreement select a 
hearing oEcer from said list to conduct the hearing and shall noti& 
the commissioner of their selection. 
(iii) If h e  employing board and the employee fail to agree on an 
arbitrator to serve as a hearing officer from said list and so notify the 
commissioner within ten days after receiving the list from the com- 
missioner, the commissioner shall request the association to appoint 
, a hearing officer from said list. 
. (iv) In those c u e s  in which rhe employe:! clccts to have the 
- .-,. charges heard by a hearing panel, the hearing pane1 shall consist of 
-- .2 the hearing officer, selected in accordance with this subdivision, and 
'; two additional persons, one selected by the employcc and one select- 
... ed by the employing board. from a list maintained for such purpose ' 
by the commissioner of education. The list shall be composed of 
professional personnel with administnrive or superviso~ responsi- 
bilit?, professional personnel without administrative or supervisory 
responsibihy. ' chic! school Eldministrarors, members of employing 
boards and others selected kom lists of nominees submirted to the 
commissioner by statewide organizations representing teachers. 
school administraton and supervisors and the employins boards. 
Hearing panel members other than the hearing oEficrr shall be 
compensated by the depanment of education at the rate of one 
hundred dollars for each day of actual service plus neccssap trawl 
and subsisrence expenses. The hearing officer shall be cornpens-wed 
as set foch in this subdivision. The hearing offictr shall be the 
chairman oi che hearing panel. ., 
c. Hearing procedures. (i) E x  commissioner of education shall 
have the power to establish necessary mles and procedures for the 
conduct of hearings under this section. Such rules shall not require 
compliance with technical mles of evidcncc. 
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qcurings shall be conducted by thhe huring officcr sclccted pmu. I 
ant to paragraph b of this subdivision wirh full and fair disclosure of i 
the nature of the case and cvidcncc against thc emplo;v& by the 
cmploying board and shall be public or private at thc discretion of 
h e  employee. Thc employe shall have a reasonable opportuniq to 
dcfcnd himsclf or hcrsell and an opportunity to testify in hi or her 
bum behalf. The employee shall not bc required to tcstif?.. Each 1 .  pany shall have the right to be represented by counsel. to subpoena . 
witnesses. and to cross-examine witnesses. All tcsumony taken shall 
be under oath ,which the hearing officer is hercby authorized to 
administer. A competent stenographer, designated by the commis- 1. , 
sioner of education and compensated by the state education depan- 
ment, shall kccp and transcribe a record of the proceedings at each ! 
such hearing. A copy of the-franscript of the hearings shall, upon : 
rcquest, be furnished without chargc LO the cmployee and the board 
ol cducarion involved. ] 
(iil The hearing of'iccr selecwd LO conduct a henring under this 
section shall. within ten to fiftccri days of a p c i n g  to sent as such, 
hold a prc-haring confcrcnce which shall bc held in the school 
district or county scat of thc county, or any county,. wherein the I .  I 
cmploying school board is locatcd. Thc prc-hcnting conference shall . 
bc limited in lcngqh to onc dq\. csccpt that the hcaring officer, in his 
or her discretion. may allow onc additional dag for good cause 
show.  
(iiil At thc pre-hcaring conference the hearing oficcr shall have 
the powcr to: 
(A) issue subpocnas: . 
{B) hear and decide all' motions. including but not limited to 
motions 10 dismiss the charges: 
. 
iC) hcar and decide all applications lor bills of particular or , 
rcquests for production oi materials or information. including, but 
not limited to. any witness s ta~cmcn~ (or statements), investigatory 
. 
statcmcnt (or statcmcixsl or now tnotcs), exculpato~ evidence or . 
any other cvidcncc. including district or studcnt records, relevant ; 
and mmcrial to the employ's dcfensc. I 
(iv) Any yre-hcaring motion or application;~rclati\.c to thc sufficicn- : 
cy of the chtlrgcs. application or amcndn~ent hereof. or any prelimi- 
nary matters shall bc madc upon written notice to the hcnring officer 
and the advcrsc party no lcss than livc days prior to thc date of.the 
pw-hearing c ~ n S c ~ n c ~ . .  Any pw-hcaring motions or applications 
nor madc as provided for hcrcin shall bc dccmcd waived cscept for 
good causc as dc~crmincd by thc h c ~ t r i n ~  offica'. 
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(v) In thc rvcnt that at the prc-kcaring confcrencc thc employing 
board presents evidcncc that the prokssionol liccnsc of the cmployx 
h s  been rcvokcd and all judicial and administntiw remedies hive 
been eshaustcd or foroclos~.d. !he hearing officer shall sch~'du1c the 
date, time and place for an expedited hearing, which hearing shill 
commence not more than sevcn days alter the pre-hearing confer- 
ence and which shnIl be limited to one &y. The expedited hearing 
Shall be held in the locd school district or counp scat of the county 
or m y  county, wherein the said employing board is bcated. The 
=xpedited hearing shall not be postponed except upon the request of 
a party an3 then only for good cause as determined by the hearing 
officer. At such hearing. each party shalt have equal time in which 
to present its case. 
(vi) During the pre-hearing conference. the hearing officer shall 
determine the reasonable amount of time necessw for a final I 
bearing on the charge or charges and shall schedul; the location, 
wets)  and date(s) for the final hearing. The finaI hearing shall be 
held in the local school district or county seat of the count?'. or any ! 
county, wherein the said employing school board is located. In the 1 
went that the hcaring officer dctermincs that the naturc OF the case 
requircs the final hearing to last more than one day. the d a y  that arc 
, scheduled for the Anal hearing shall bc consccutivc. The d q  or days i scheduled for thc tin4 huaring shall not be postponed cxccpt upon 1 the requcst of n party and then only for good cause shown as 
detcrmincd by thc hcaring officer. In dl cases, thc Rnal hearing 
shall be complctcd no latcr than sixp days after thc prc-hcarinp 
coqferencc unless the hcaring officer determines that estraordinav 
circumstances warrant a limited extension. 
4, Pos~ bearing procedures. (a] Tho hcaring officer sha!l rcnacr 
a written decision within thiny days of the last d a ~  of the final 
bearing. or in the case of an expedited hearing within ten days of I such expedircd hearing. md shall forthwith forward n copy thereof to 
1 the commissioner of education who shall immediately fonvard copics 
i of the decision to the employee and to tho clerk or secrcmry of fhc 
1 employing board. The written decision shall inc!udr the hearing 
officer's findings of fact on each charge. his or her conclusions with 
tegard to each chirrgc busid on said findings and shall state w h  
penalty or othcr action. if any, shall bc t&cn by the eraiploying board. 
A! the request of the cmploy~c. in dctcrmining what. if any. penalty 
or other action shall be imposed, the hearing otXcer shall consider 
he extent to which 'the employing board made cfforts towards, 
correcting the behavior of the employcc which rcsultcd in chargcv 
king brought under this section through mcans including but not 
limi~cd to: rcmodiation. pccr intcrvcntion or an employce assistance 
'73 1 
8 3020-a. EDUCATION LAW 
me 4 
plan. In those cszeswhhcrc upcnalt:: is imposcd, such penalty may 
bc a wrjttcn reprimand. a fine, suspcnsion for u fixed timc without 
pay. .or dismissal. In addition to or in k u  of the aiorcmention& 
penalties. the hcaring officer. whcrc he or shc deems appropriate, 
ma!. impose upon the cmployco rcmcdial action including but not 
limired to liavcs of absencc wjrh or withoui pay, continuing edu. 
cation and/or study, a requirement that thc employee seek counseling 
or medical ueaunenl or tha~ the employee engage in any 0th- 
renlcdial or combination of rcmedial actions. 
(bl Within €keen days of rcccipt of the hearing officer's dkision 
the employing board shal! implement thc dccision. If the employee 
is acquitted he or she shall bc restored to his or her position with fUU 
pay for any period of suspension without .. 
.. pay and the chug& 
ekvunged born the empl6Pmcnt record. If an empliiyee who was 
convicted of a ielony crime specified in ,paragraph Ib) of subdivision 
two of this section, has said conviction rcverscd. rhc cmployee, upon 
application, shall be entitled ro hiwc his pay and other emoluments 
restored, for ihe pcriod from the datc of his suspension to the date of 
the decision. 
(c) Thc hcnrIng officcr shall i'ndica~c in the decision whether any of 
,thc charges broug)lt by thc cnzploying board w w c  ftivolous as de- 
fined in sccrion eight thousand thrcc hundrcd three-a of the civil 
pracrice law and rules. If rhr hearing officcrs ' fin'& that all of. the 
charges brought agains~ thc cmployee were frivolous, the hearing 
officcr shall order the employing board ro reimburse the state edu- 
cation depanment the reasonable costs said depanmcnt incurred as 
a result of the proceeding and ro reimburse $he employee the reason- 
able costs, including but not limircd to reasonable anorneys' fees. the 
' 
employee incurred in defending the charges. If the hearing officer 
finds'that some b u ~  not all 'of the charges' brought against the 
employee were frivolous, the hcaring officcr shall order tine employ- 
ing board to reimburse the state education dcpmnment a. portion, in 
thc discretion of the hearing officer. of the rcasonablc costs said 
dcpanment incurred as a rcsuh ol the proceeding 'and to reimburse 
the ernployx .- portion. in the discretion ol thc hcaring officer, of thc 
reasonablc costs. including but not limiwd io reiisonablc attorneys' 
fees. thc employec incurred in dcfcnding thc charges. 
5. Appca!. No1 later. than wn days aftcr'$cceip~ of the heiring 
ufficcr's dccision. the cmployec or thc employing board may make an 
applicsrlion to 1I1c NCW Yort; starc suprcinc coun to \.ncnic or modif?' 
thc dccision or,rhc hcaring officcr pursuant to section scvcn thusand 
. 
. 
Five hundmd clrven or thc civi! pracricc law and rulcs. Thc corn's 
~xvicw shall be limited 10 the grounds scl forth in such section. The 
-.. . 
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hearing panel's detcrrninxion shall bc dccmcd to 'Jc final for the 
purpose of such proceeding. In no case sJhdI the tiIing or the 
periden~y of an appeal dcla>f the implementation of the decision of 
&e hearing'officer. 
(~dded L.1970, c. 717. S lo: ametidcd L.1971, c. 703. 9 I LO 3: L.1972, c: 
772, Q I: L.1975, c. 82, 4 -k L.1978. c. 591, J I :  L.197S. c. 594. 9 I: 
1,1994. c. 505. 5 5: L.1994. O. 091. 5 3.) 
1 So in orighal. Probably should be "ofir'cr". 
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GLOVERSVILLE ENLARGED SCHOOL DISTRICT 
EVALUATION REPORT 
TEACHING ASSISTANT 
School Date Name 
Subject or Class Status Tenured Probationary 
Observer Signature Observation No. 
Teaching ~ssisiant Signature 
. . al Act~vttv Observed ( c ~ c k  if a?-
- A-V Presentation Lecture Research Activities 
Chalkboard Lesson Oral ReadinglDiscussion Silent Reading 
Class Discussion PupilKeachar Asst Student-Lead Activity 
Demonstration Planning Testing 
Lab Question/Answer Guided Practice 
Reporting Other 
oe of Instructional Gr-n Observed; 
- 
Whole Class Combined Class Small Groups One-un-One 
-. . 
ons of Wlna S w  L evels; 
Exceptional ( E )  - Performance in this area is superior; teaching practices are highly effective. 
Teaching behaviors are demonstrated at the highest level of performance. 
Above Average (AA) - Performance in this area is high; teaching practices are consistently effective. 
Satisfactory (S) - Performance in this area is good; teaching practices are generally effective. 
Needs improvement (NI )  - Performance in this area needs improvement; teaching practices are 
sometimes effective. Supervision and assistance will be offered for the teacher assistant to have the 
opportunity to achieve at a high level. 
Unsatisfactory ( U )  - Performance in this area is poor; teaching pradices need significant 
development. Supervision and assistance is required to achieve and maintain an acceptable level of . ..
competence. 
Not Applicable, Not Assessed (NA) - This area not applicable or not assessed at this time. 
Rating Code: Exceptional - E Above Average - AA Satisfadory - S Needs trnprovement - NI Unsatisfactory - U 
1 Rating This Rating Over ] ' 
I B CLASSROOM MANAGEMENT 
A INSTRUCTIONAL PLANNING AND DELIVERY Observation Time 
1 Plans lessons and units with objectives 
2 Plans instruction to achieve objectives 
3 Carries out instructional plans 
4 Uses an effective instructional process 
5 Uses teaching methods which respond to learner needs 
J 
6 Organizes instructional learning time 
7 Uses space, equipment and materials to support instruction 
8 Establishes classroom rules and routines that promote 
I instruction . 
.- - 
9 Manages learner student behavior effectively 
- 
I 
P 
SI 
te 
A 
10 Communicates high expectations for learning 
1 1 Engages learners in instruction 
12 Uses principles of motivation 
13 Demonstrates communication skills 
1 4-a Uses principles of reinforcement 
- 
I D SUBJECT CONTENT AND EVALUATION 
15 Shows command of subject matter 
16 Communicates major concepts and principles 
17 Evaluates learner performance 
18 Uses evaluation results. 
- ( E PROFESSIONAL RESPONSIBILITIES AND RELATIONSHIPS 
19 Engages in professidnal growth activities that relate to I 
classroom performance 
NAME OBSERVER DATE 
I 
20 ~emonstraks dependability in professional duties 
21 Works cooperatively in bringing about the success of the 
school program 
22 Maintains an effective working relationship with staff 
- 
23 Maintains relationships .that are conducive to learning 
24 Maintains effective parent relationships 
25 Dresses appropriately; is well groomed 
26 Maintains good attendance 
- 27 Maintains a professional demeanor 
TEACHING ASSISTANT EVALUATION REPORT 
GUIDELINE OF CRITERIA 
PLEASE NOTE: The list below is not intended to be all inclusive or exhaustive, but serves as a 
suggestedguideline of criteria which should provide consistency when conducting this 
teacherlteaching assistant evaluation. 
A INSTRUCTIONAL PLANNING AND DELIVERY 
1 Plans lessons and units with objectives 
a objectives are clear for learner outcomes 
b includes objectives which meet the various needs of learners 
2 Plans instruction to achieve objectives 
a matches the instructional process and subject content to objectives 
b identifies learner activities and materials for carrying out objectives 
3 Carries out instructional.plans 
a teaches to established objectives 
b uses the planned instructional process and subject content 
c uses the planned learner activities and materials 
d adapts educational plans if unexpected situations occur 
4 Uses an effective instructional process 
... ....a. 
a establishes the focus of the lesson 
b reviews concept/skills previously learned 
c presents clearly new concepts to be learned 
d assists learners in practicing new wncepts/skills 
e provides learners an opportunity for independent practice of new conceptslskills 
f gives feedback to learners on attainment of new conceptslskills 
5 Uses teaching methods which respond to learner needs 
a teaches at varying cognitive levels 
b accommodates varying learner styles 
c *paces lessons to meet learner needs 
d uses examples related to learner experiences 
e varies grouping to meet leamer needs 
B CLASSROOM MANAGEMENT 
6 ' Organizes instructional learning time 
a systematized routine procedure and tasks 
- b ' teaches scheduled classlsubject for allocated time period 
c maximizes leamer equipment in instruciion 
7 Uses space, equipment and materials to support instruction 
a arranges the learning area to achieve planned objectives 
b uses equipment and materials effectively 
c makes materials readily accessible to learners 
8 Establishes classroom rules and routines that promote instruction 
a uses rules and/or routines appropriate to the age of the learners 
b applies rules andlor routines consistently 
9 Manages learner student behavior effectively 
a communicates behavioral expectations to learners 
b monitors learners' behaviors 
c corrects inappropriate classroom behavior 
TEACHING ASS ISTANT-LEARNER INTERACTION 
10 ' Communicates high expectations for learning 
a expects all learners to succeed 
b provides all learners with an opportunity to learn 
c holds learners accountable for learning 
I1  Engages learners in instruction 
-- 
a uses questions to elicit learner responses 
b encourages learners' questions and contributions to lessons 
c responds constructively to learner questions and contributions 
d provides activities that promote interaction among learners 
12 Uses principles of motivation 
a rewards learners' success 
b creates a pleasant- learning climate 
c carries instructional activities to match learners' interests 
' d creates an appropriate level of concern 
.- e makes sure students know the results of their efforts 
' 13 Demonstrates communication skills 
a speaks and writes clearly, 
b uses correct oral and written language 
c gives clear, concise directions and explanations 
d matches communication to meet the purpose of instruction and learners' needs 
' 14 Uses principles of reinforcement 
a uses positive rejnforcement to increasedesired behavior 
b uses appropriate classroom management skills 
D SUBJECT CONTENT AND EVALUATION 
15 shows command of subject matter 
a demonstrates mastery of subject knowledge and skills 
b presents information that is accurate and up to date 
c communicates information from a bias-free multicultural perspective 
d uses a variety of subject matter resources 
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